YTBEPX/IEHA
NpHKa30M [NIaBHOIO Bpaua
I'bY3 «YMP]l»

Ot 05 aBrycra 2015 r. Ne 231
(npunoxenue Ne 13)

ITOJINTUHKA
B OTHOIIEHHH 00Pa0bOTKH MEPCOHAIbHBIX JAHHBIX
B 'BY3 «YXTHHCKHIH MEKXTEPPUTOPHAIBHBIH POANIbHbIN 10M»

Hacrosimas IloautHka B OTHOIIEHHH OOpaGOTKH NEepPCOHANbHBIX JIAHHBIX
(manee — IlonMTHKa) JAEHCTBYET B OTHOIIEHHHM Bceil WHGOPMAILUU, KOTOPYIO
I'BY3 «YXTHHCKHIT MEXTEPPUTOPHAIIBHBIN POAWIIBHBIN AOM) (nanee —
VupexieHne), MOKET MONYYHTh O (PU3MUECKHX JHLUAX B pamMKaxX BeLeHHs CBOeH
gearenbHocTH. llonuruka paspaborana B coorBercTBUM € 4. 2 cr. 18.1
DenepanpHoro 3akoHa oT 27.07.2006 Ne 152-03 «( mepcoHanbHBIX JaHHBIX» H
npeaHa3HayYeHa 1 O3HAKOMIIEHUS! HEOIPaHUYEHHOI'0 Kpyra JIHIL.

1. O6padaTbiBaemMble MEPCOHAIbHbIC I2AHHBIE

B Vupexnennn oOpabaTbiBalorcsi fepCOHalNbHble AaHHbBIE CIETYIOUINX
KaTeropuii (U3NYECKUX JTUL] (CyOBbEKTOB IEPCOHANBHBIX JaHHBIX):

- paGoTHUKOB YUpexaeHus: (COCTOALMX B TPYAOBBIX OTHONIEHHSAX C
YypexneHuem);

- KOHTPAreHTOB Y4peXxIeHHUs (110 IPaXkKIaHCKO-TIPABOBBIM J1I0TOBOPaM);

- WHBIX JIMI, JaBIUUX corjlacue YYpexJeHUI0 Ha oOpaboTKy CBOMX
MEPCOHANLHBIX JaHHBIX, THOO C/eNAaBIINX OOIIEAOCTYNHEIMA CBOH MEPCOHANILHBIE
HaHHblE WM YbH IE€PCOHAIbHBIE JaHHble TMOJY4YeHbl H3 OOIIEAOCTYITHOTO
WUCTOYHHKA, a TaKXKe B JIPYTUX Cllydasx, MpelyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit Meniepanu. -

2. w= Kareropuu obpadaTbiBaeMbIX NePCOHANBHBIX JaHHBIX

YupexxaeHne oOpabaTeiBaeT CIEAYIOHIME KAaTErOpUHM  TIePCOHAIBHBIX
JAHHBIX:
Tabnuua 1. IlepedeHsb nepcoHANBHBIX JAHHbBIX

Ne Coaepxanue

1. HepconaabHbIC JaAHHBIE

‘1.1. HepcoHaibHbIe TaHHBIC pA0OTHUKOB

1.1.1.  |IlepBuuHbIe YUCTHbIC 1aHHbIe PA0OTHHKA

1.1.1.2 |damunus, UMs, OTYECTBO;

1.1.2. [10J1.




1.1.2.
1.1.2.1.
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1.1.2.3.
1.1.2.4.

1.13.
1.13.1

1.1.3.2.
1.13.3.
1.1.3.4.
1.1.35.
1.1.3.6.
1.1.3.7.

1.1.3.8
1.1.3.9.
1.1.3.10.
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1.14.
1.1.4.1.

1.1.4.2.
1.1.4.3.
1.1.4.4.
1.1.4.5.
1.1.4.6.

1.1.4.7.
1.1.4.8.

CBejieHHs 0 3aHHMAaeMOH J0/DKHOCTH paGoTHHKA

HAaMMEHOBaHHEC OpraHu3anun paGOTOJIaTeJ'Iﬂ;

HaMMEHOBaHHe CTPYKTYPHOIO IOJipa3fesIeHus;

HauMEHOBaHHeE 3aHUMAEeMOU NOXKHOCTH;

paGouas koHTakTHast uHpopMauus (agpec pabodero Mecra, HOMep
paGouero TenedoHa, ajgpec paboueil 37TeKTPOHHON MOYTHI U T.I1.).

CBejeHHs 0 peKBH3HTAX pa0OTHHKA (A0NOJHHTE/IbHbIE CBEICHHS)

JaHHBIC TOKYMEHTa YIOCTOBEPSIOIIETO JIMTHOCTE (Cepus, HOMep
racriopTa, KeM U KOTja BbIJIaH);

nara 1 MeCTO pOXKIACHUA,

afpec perucTpalyy U aapec PaxTUUecKOro MpoXKHBaHHUS,

WH/IMBHUAYaAJIbHBIH HOMED HaIOroOILIaTe/bIINKA;

HOMeEp cTpaxoBoro ceuaetensctBa (CHUIC);

PEKBHU3UTEI ITOJINCA MECAUIIMHCKOTO CTPAXOBaHU4,

CBEeJICHUS 0 MEIMIIMHCKOM 3aKJ/IIOUEHHUH N0 YCTAHOBIECHHOH Gopme 00
OTCYTCTBHH y FpakJlaHHUHA 3a00JIeBaHuUs, TPEIATCTBYIOLLETO
MNOCTYIUICHUIO Ha T'OCY/IapCTBEHHYIO TPaXAaHCKYIO CIYXO0y HIIH ee
POXOXICHUE;

CBeJIEHUs O NMpeObIBAHHUHU 33 IPAHHILIEH;

CBEACHHWA O HAJIMYHNH UK OTCYTCTBUHU CYZHMOCTH,

JOMalHWH TenedoH;

COTOBBIH TeneoH.

TpynoBas nesiteIbHOCTH

[} Py
CBCICHUL 00 06p’a30'BaHI/IH, B TOM HUCJIC O MOCJICBY30BCKOM

mpodeccHoHaTbHOM 00pa30oBaHuH (HaMeHOBaHHE 00pa30BaTELHOTO
yupexAeHUs], CBeIeHUs O IOKyMEHTaX, MOATBEPXKAal0IIHe
obpas3oBaHue: HaUMEHOBaHUe, HOMEp, /1aTa BBIIAYH ),

CNCHUAIBHOCTE MO TUITIIOMY,

KBaJIU(DUKAIKs 110 AUILIOMY;

¢dhopMa npodeccHOHaTBHOTO TOCIEBY30BCKOTO 00pa3oBaHus;

IaHHbIC 00 aTTecTalluu pabdOTHHKA;

JIaHHBIE O MPOdeCCHOHAIEHOM MePernoAroTOBKE UK MTOBLIIIEHUH
KBaJTU(pUKaLUY;

CBe/ICHHUS 00 YUEHOU CTEeNeHY;

CBCACHHS O N'OCYAapCTBEHHBIX HArpajiax, 3HaKax OTJINYHA,




1.1.4.9. |cBeneHHs O TPYAOBOM JeATEIBHOCTH (CTaX, MECTa
paboThl/KOIKHOCTH/TIEPHOBI pa0OTHI/TIPUYHHBI YBOJIBHEHHS,
cBeZleHHUs O TPY/0BO# kHIDKKe (No/cepust/ara BbliauK/3alluCH B Hel),
CBEIEHHS O KOMaHIUPOBKAX/OTITyCKaX, IIOOIIPEHHUAX, JAHHBIE O
Tpy0BOM noroBope (Ne/mata/ycioBus/TapaHTHy));
1.1.4.10. (cBeieHHS O TPOBEICHUU CITY>KEOHBIX IIPOBEPOK,
JIMCLUTIIHHAPOBAHHBIX pacciieOBaHUM;
1.1.4.11. |cBefieHus O cTa)Ke B TOCYAapCTBEHHOMH CITyKOe;
1.1.4.12. |uH@OpMaLHs O eXKETOJHBIX OIIaYMBAEMBIX OTIIYCKaX, y4eOHBIX
; OTIyCKaXx U OTIIycKax 0e3 COXpaHeHHs ICHE)KHOTO COJCPXKaHUSs;
'1.1.4.13. |HOMep pacueTHOTO cueTa, HoMep OaHKOBCKOM KapThl;
1.1.4.14. jundopmanus 06 ohopMIeHHBIX JOITyCKaxX K rOCyAapCTBEeHHOHN TaliHe;
1.1.4.15. | nuuHas portorpadus.
1.1.5. CounanabHoe nojioxkeHue paboTHHKaA
'1.1.5.1. |cBemeHus o 10xo0j1ax, 00 UMYIIECTBE U 00s3aTENILCTBAX
UMYILIECTBEHHOIO XapaKTepa, B T.4. YWICHOB CEMbH, a TaAKXKe O
pacxonax;
1.1.5.2. |THII ¥ CymMa HaJIOTOBOI'O BBIYETA,
1.1.5.3. |HOMep monuca MEAULHUHCKOTO CTPAXOBAHUS,
1.1.5.4. |cBesieHMs 06 MHBAIUIHOCTH, BPEMEHHOH HETPYAOCTIOCOOHOCTH U
NPOXOXKACHUS AUCHAaHCEPU3ALUY;
1.1.5.5. [cBeneHHs O COCTaBE CEMbHU U CBEACHHS O OIU3KUX POJACTBCHHUKAX;
1.1.5.6. |peKkBU3UTHI CBUAETENBCTB O FOCYAAaPCTBEHHON PErUCTpallii aKTOB
' FPaXXaHCKOIO COCTOSHUS,
1.1.5.7. |cBeneHus o ceM&fiHoM monoxeHuu;
'1.1.5.8. |eBecHHUs O BOWHCKOM yUYe€Te W PEKBU3UTHI JOKYMEHTOB BOMHCKOT'O
yuéra,
1.1.5.9. |cBeneHHus O COIMAalbHBIX JIBIOTAX;
1.1.5.10. {uadopmalys o BIaJeHUN HHOCTPAHHBIMU S3bIKAMU (CTENEHb
. BIIaICHUS);
1.1.5.11. |cBefeHUs O rpaXKJJaHCTBE.
1.2. Koutparentnl (lOpuanyeckue Juua v ux opHuHaIbHbIE
NpeACTABUTEIH)
1.2.1. (dhamunus, UMs, OTYECTBO;
1.2.2. noJ;
1.2.3. JJaHHBIE JOKYMEHTa YAOCTOBEPAIOLIETO JIMUHOCTE (CEpHsi, HOMep
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acrnopTa, KeEM M Kor/ia BbIIaH);

1.24.

JlaTa ¥ MECTO POXKIACHUS;
1.2.5. ajZipec PerucTpaLry U apec PaKTHIECKOro MpOXXHBAHMS,
1.2.6.  |pabouas koHTakTHas HHbOopMauus (Homep pabouero TenedoHa, agpec
| pabodeit SIIeKTPOHHOH MOYTHI U T.I1.);
1.2.7. HoMep cTpaxoBoro ceuaetenscTsa (CHUIIC);
1.2.8. WHIUBHUYaJTbHBIA HOMEP HAJOTOILIaTeIbIINKa;
1.2.9. JWLIEBOM pacyeTHBIN CYET;
1.2.10. |maHHBIC O HAYHUCJIEHHBIX CYMMAax COITIACHO JIOTOBOPY.
1.3. IlepconasibHbIE AaHHDIE TALHEHTOB
'1.3.1.1 |damunus, uMs, OTHECTBO;
'1.3.1.2 |nom;
1.3.1.3 | zaHHbie JOKYMEHTA yAOCTOBEPSIOLIErO JIMYHOCTD (CEpHsi, HOMEP
NacropTa, KeM U KOria BblAaH);
1.3.1.4 |1ara ¥ MeCTO POXACHHUS,
'1.3.1.5  |aapec peructpaiiuy  aapec pakTHIeCKOro NpoXUBaHus,
1.3.1.6 HoMmep crpaxosoro ceuaerenscrsa (CHUJIC);
1.3.1.7 HOMEP W PEKBU3UTHI I10JIMCa MEJULIMHCKOTO CTPAXOBAHMUS;
'1.3.1.8 | nomamiHuii TenedoH;
1.3.1.9 |coToBHIi1 TenedoH;
1.3.2. CouunannHoe noJio’keHHe nanHeHTa
| 1.3.2.1 |cBeacHUs O ceMeHHOM MOJ0KEHHH;
| 1.3.2.2  |cBemeHus 0 coc?éise-ceMbn U CBEICHHS O OJTM3KUX POJICTBCHHUKAX.
1.3.3. Benenns o cocrosnun 310pOBbH NALlHEHTA
1.3.3.1 |cBelieHus O BBICTABIEHHBIX IMAarHO3aX;
1.3.3.2 |cBejieHus 00 oOpallleHUAX K Bpadam;
1.3.3.3 |cBeneHMs 00 MHBAIMIHOCTH, BpEMEHHOH HETPYIOCIOCOOHOCTH U
NIPOXOXKACHUS JHUCIaHCepU3aLIH;
1.3.3.4 |cBeaeHHs O COLUANBHBIX JIBIOTaX.

3. Hesn 00paboTkn nepcoHaAbHBIX JaHHBIX

YdpexaeHue OCyILECTBsieT O00pabOTKy MepCOHANBHBIX  JaHHBIX
CIEeAYIOLINX LEeNsX:
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3.1. PaBGOTHHKH: COAEHCTBHE B TPYIOBOM AEATEIBHOCTH, ODecCIieueHue
MUYHOW  0Ee30IacHOCTH, YYeT  Pe3yJbTaTOB  UCMOJHEHUS  JIOTOBOPHBIX
00513aTeNbCTB, OCYIIECTBACHHEe OCe3HAIMYHBIX MaTeXed Ha c4eT pPabOTHMKA,
obecrieueHue paboOTOCTIOCOOHOCTH M COXPAaHHOCTH PECYPCOB U HMYIIECTBa
paboroaarens, OCyleCTBIeHHE KOJUIEKTHBHOIO B3aMMOJEHCTBUS U COBMECTHOIO
UCIIOJIb30BaHUS HH(OPMAIMOHHBIX pPecypcoB, OQOpMIICHHE JTOBEPEHHOCTEH,
IIPOMYCKOB, OUIIETOB, OCYIIECTBICHHE KOMaHAMPOBOK, IIPE/ICTABIIEHUE UHTEPECOB
YupexaeHus, aTTecTalysi, IOAr0OTOBKa HEOOXO0UMBIX JIOKYMEHTOB /Il HAaJIOrOBOR
OTYETHOCTH, TIOBBIIICHHE KBaTU(DUKALWH, a TaK)Ke HanOoJee MMOJTHOE UCTIOJHEHNE
0053aTEeILCTB U KOMIIETEHLUUI B COOTBETCTBUU C TpynoBBIM KoaekcoM P®, u
JIPYTUMH HOPMaTHBHO-IPABOBBIMU aKTaMHU B cpepe TPyAOBBIX OTHOLIEHUA.

3.2. KonTparenrsoi: OCYUIECTBIICHHE KOHTAKTOB, UCIIOJIHEHUE
00s13aTeNbCTB 110 JIOrOBOPY.

3.3. IlanHeHTBI: OKa3aHUs yCIAyT MEIUIMHCKOIO XapaKrepa.

Peanuzanus rpaxnaanuHoM Poccuiickod @eaepallMd 3aKpeIUIEHHOrO 3a HUM
Koncrutyuuneit Poccutickoilt @enepaunu rnpasa Ha oOpalieHre B FoCy/1apCTBEHHbBIE
OpraHbl ¥ OpraHbl MECTHOTO CaMOYIIPAaBJIEHUS.

4. Cpokn, ycsioBusi 00paGoTKH U XpaHEHHS HePCOHANBHBIX JaHHBIX

VYypexxaeHue ocyecTBIsIeT 00paboTKy U XpaHEeHUe TePCOHABHEBIX TaHHBIX
B TEYCHUH CIEAYFOLIUX CPOKOB:

4.1. PabGormmkmu: 75 neT — XpaHeHUe [IEPCOHANBHBIX JaHHBIX pabOTHUKOB;
OT3bIB  COMJIacUst  €ClIM  HHOe  He  mpeaycMorpeHo  (DenepanbHbIM
3aKOHOAATENBCTBOM, JUOO B TEUEHHE CpPOKa XpaHEHUsT AOKYMEHTOB COTJACHO
YCTAHOBNIEHHBIM CPOKaM XpaHEHHs [J1s OINpeJeNIeHHbIX KaTeropuil NOKYMEHTOB,
€clIv MHOe He npexycmorpeHo PenepalbHbIM 3aKOHOAATEIBCTBOM.

4.2. KowuTparenrTnl: HUCIOJHEHUE O0053aTe€IsCTB [0 JIOTOBOPaM H B
TEYCHHE CPOKA UCKOBOH JaBHOCTH; OT3bIB COINIACHUS €CIIH HHOE HE NpelyCMOTPEHO
DenepanbHbIM 3aKOHOIATEBHCTBOM, JIMOO B TeUEHHE CPOKA XpaHEHUs JOKYMEHTOB
COIJIACHO YCTAHOBIICHHLIM CPOKaM XpaHEHWsl IS OINpPElENIEHHBIX Kareropuii

IOKYMEHTOE¥ECIU nHoe He npeaycMoTpeHo DenepanbHBIM 3aKOHOAATENBCTBOM.

4.3. Jluma, oOpaTHBmIHecs B Y9YpeKIeHHe: OT3bIB COIIACHS, €C/IM HWHOE He
npegycMorpeso  denepaabHBIM - 3aKOHONATENBCTBOM, JHOO B TEYCHHE CPOKA XpaHEHUS
LIOKYMEHTOB COIJIACHO YCTAHOBICHHBIM CPOKaM XpaHEHHs IS8 ONPEJACNEHHBIX KaTeropui
JOKYMEHTOB, €CITH HHOE He npeaycMoTpeHo DenepaibHbIM 3aKOHOAATEIBCTBOM.

5. IIpaBoBoe ocHOBaHUe 0OpPabOTKH NMEePCOHATBLHBIX JAHHLIX

YypexaeHue ocyluecTsiaser o00pa0OTKy TEpCOHAMbHBIX JIaHHBIX Ha
OCHOBaHUH:
— Koncrutynus Poccuiickoit ®epeparyu ot 12.12.1993;
— I'paxnanckuit kojexc Poccuiickoit ot 26.01.1996 N 14-D73;
—  @enepanbubli 3ak0oH oT 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX
JIAHHBIX ),
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~ Tpynosoii koaexc Poccuiickoit ®enepauuu ot 30.12.2001 Ne 97-D3,;
— @epepanbublii 3akoH oT 21 Hoabpa 2011 roga N 323-03 «0O6
OCHOBAX OXpaHbl 3/I0poBbs rpaxkaH B Poccuiickoit Oeaepauun».
—~ 06paboTKa MepcoHaNbHBIX AaHHBIX HE0OX0AMMA Ul OCYLICCTBICHUS
NpaB M 3aKOHHBIX HHTEPECOB YUpPeXJIEHMs WIM TPETbUX JHL aubo Amd
JIOCTHXKEHHs OOMIECTBEHHO 3HA4YUMBIX LieNIed NpH YCIOBHHU, YTO NPH 3TOM He
HapyLIaloTCs NIPpaBa U cBOOO/IBI CyObeKTa MEPCOHATBHBIX JaHHBIX.

6. Ilepeuennb aeficTBHH ¢ NEPCOHANBHBIMH AAHHbIMH

YupexaeHue ocylecTBIseT o0paboTKy (cOop, 3amuch, CUCTEMaTH3aLHIO,
HaKOILUIeHHe, XpaHeHWe, YTOuHeHHe (OOHOBIeHUEe, H3MEHEHHUE), W3BICUYCHHE,
UCIIONIb30BaHWe, Tepenady (pacnpocTpaHeHue, TipeAoCTaBieHue, JOCTyI),
oOe3nMuuBaHue, ONOKHUPOBAHUE, VYAAJICHHUE, VYHUUTOXKEHHE) MEePCOHATBHBIX
JAHHBIX C MCTOJIb30BAHWEM CPeJICTB aBTOMATH3alllK, a TaKKe 0e3 HCTOJb30BaHus
TaKuX CPEJICTB. ,

YupexxaeHue MoXeT NOPy4YUTh 00paboTKy MepCOHANBHBIX JAHHBIX TPETHUM
JIKMLAM B Cilydasix, €CJIH:

- cyOBeKT Jlan corjlacue Ha OCYUIECTBIECHHE TakKUX JeWcTBHH (mpu
HAJIUYMH YCJIOBHH B JIOTOBOPE C TPETHUM JIULIOM O COOJIFOICHUM UM MPUHLIKIIOB U
npaBmil 00paboOTKM MEepPCOHANBHBIX AaHHBIX, NPEeNyCMOTpPeHHBbIX MdenepaibHbIM
3aKOHOM «( TIEPCOHAIBHBIX JAHHBIX));

— 3TO HEOOXOJMMO ISl OCYIIECTBICHHS W BBINIOJHEHUS BO3JIOXKEHHBIX
3aKOHOJIATeIbCTBOM  Poccuiickoit @enepauuu  Ha  YupexjaeHue GYHKLMH,
TIOJIHOMOYHH U 00g3aHHOCTE;

- B OpPYIUX cClyd4asx, [pPelyCMOTPEHHbBIX  3aKOHOAATENLCTBOM

Poccuiickoit @enepaunm.
) TpancrpannyHas nepeaayda epCOHATbHBIX JJAHHBIX HE OCYILECTBIISIETCS.

7. IIpaBa cyobekTa

Cy6pekT nepcoHanpHbIX JaHHBIX, COTJIACHO 3aKOHOJATENbCTBY Poccuiickoil
(I)ezlépaunn,ﬂ HMEeT TPaBo:

- Nogydath  HH(MOPMALMIO,  Kacamllylcss  o0paboTKH  CBOMX
NIepCOHANBHBIX JAHHBIX;

- TpeOOBaThb  YTOYHEHMsS] CBOMX [€PCOHAIBHBIX  JIaHHBIX, MX
OJOKMpOBaHMS WM YHHYTOXEHHS B CJy4ae, €CIIM [epPCOHAJbHBIE JaHHBIE
SIBJISIFOTCSL HEINOJHBIMHM, YCTapeBLUMMM, HETOYHBIMH, HE3aKOHHO IMOJYYeHHBIMHU
WIIM HE SBIISIOTCS HEOOXOMMBIMH JIJIS 3asIBIICHHOM Liesin 00paboTKHy;

— TpeboBaTh NpexpalieHue o6paboTKU CBOUX MEPCOHANBHBIX JaHHBIX B
CIy4asiX, IpeyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Pocculickoi ®Oenepanuy;

- oOxanoBaTh  JEHCTBUS  uUaM  Oe3neiicTBUe  YupexaeHuss B
. YIIOJTHOMOYEHHBII OpraH IO 3alUTe NpaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX WK
B Cyfe6HOM MOpAIKE;



- Ha 3alUUTy CBOMX TPaB U 3aKOHHBIX WHTEPECOB, B TOM 4YHCJIE Ha
BO3MelleHHe YOBITKOB M (WJIM) KOMIIEHCAIMIO MOpPaJbHOTO Bpefa B CyAeOHOM
HOPSLIKE.

8. ITopa/i0K YHHYTOXKEHHUS NEPCOHATBHBIX JaHHBIX

ITpu mocTwkeHUH ueaedl oOpabOTKH HOCHTENH IE€PCOHANbHBIX JAaHHBIX,
3anucyd B 0a3zax JaHHBIX YHHYTOXAIOTCS MO aKkTy JU0O MpOXOAST HpoLenypy
00€e3TUYUBAHHS.

9, H3smenenne [HoauTnku

YupexxaeHne MMmeeT NpaBO BHOCHTH U3MEHEHHMs B HacTosuiyio Iloautuky.
HoBas pepaxuus TlonuTuky BCTynaeT B CHIly C MOMEHTa €€ YTBEp)KACHUS M
pasMelleHUs] B 0DOLLEAOCTYIIHOM MECTe, €CIM HMHOE He NPeJyCMOTPEHO HOBOH
penaxuueit [Tonutuky.

s

e



